Knockout Sectional Next Steps
5-3-2022


	Task
	Lead/Support
	Notes
	Completed

	Coordinate with Director (Jenny)
· Visit site
· Confirm # of caddies needed
· Duplication of boards, connect with Sharon E?
	Scott
	Caddy/caddies needed only for upstairs, Sat & Mon
	

	Staff set up on day of event
	Gene/Ann, Ray, Scott,
Tom, David, Jeff
	Meet at 8 am
	

	Staff break down on day of event
	Gene/Karen, others
	
	

	Trailer coordination
	David (Roger)
	Confirm we can park at SRT Friday night
	

	Venue payment
	Tom/Gene
	
	

	Photographer
	Scott (Mike)
	
	

	Hospitality
	Ann
	Will recruit others as necessary; mixed bagged and open snacks
	

	Partnership desk
	David
	Table in lobby
	

	Equipment: score cards, etc.
	Tom
	
	

	Equipment: floor lamps for upstairs
	Gene/Ann?
	
	

	Day of tournament phone
	Tom
	Already on flyer
	

	Free play list
Pre registration list
Roster of entry fees
	Tom
	
	

	Bridge mates
	David to ask Paulette
	Backup?
	

	Send out email blast reminder
	Steve
	
	

	More flyers to Nick
	Tom on Wed.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



